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1. O0mue moJIoKEeHH.

1. Hacrosmee Ilomoxkenme o mopsiake pa3paboTKM M YTBEPXKICHHSA JIOKAILHBIX
HopMmaTtuBHBIX akToB MBIIOY «Jletckuit cam Ne 127 «py3ssi» (manee -YupexaeHue) paspaboTaHo c
IeIbI0 PasrPaHHYCHHUS MOTHOMOYHM, ONpeaeeH s opaaKa AeHCcTBUH, 1 HaIpaBIeHO Ha M30eKaHUe
HApYIIEHUH KOHCTUTYIHOHHBIX HOPM, HOPM TPYZOBOTO 3a8KOHOJATEIhCTBA, 3aKOHOJATENbCTBA 00
00pa3oBaHUH U UHBIX IIPaB U CBOOOJ IpaxIaH.

Hacrosmmee Ilososkenue ompenenser oOmue TpeOOBaHUS K MOPAIKY pa3pabOTKH IIPOEKTOB
JIOKaTBHBIX HOPMATHBHBIX aKTOB, OCHOBHBIE TpeOOBaHUSA K COAEPKAHMIO JIOKAIBHBIX HOPMATHBHBIX
aKTOB, MTOPSAIKY IIPHHSTHS yKa3aHHBIX aKTOB, 8 TAK)KE BHECCHHE B HUX JONONHEHUH U M3MEHEHUH.

2. TIloHsiTHe JOKAJBHBIX HOPMAaTHBHBIX AKTOB.

2.1. TloHsgTHE JOKAJIFHOTO HOPMATUBHOrO axTa. [1of JIOKaabHBIMH HOPMATHBHLEIMHM aKTaMH B
CMBICJIE HacTOsIero [lonokeHust TOHUMAIOTCs pa3pabaTbiBaeMble U IPUHAMAEMBIE B Y UPEKICHHH B
COOTBETCTBHH C €r0 KOMIIETEHIIMEH, OIMpeeIeHHON MEHCTBYIOMIMM 3aKOHOATEIbCTBOM H Y CTaBOM,
BHYTpEHHEE TOKYMEHTHI, YCTaHABIMBAIOIIME HOPMEI (TIpaBuia) 0OIIero XxapakTepa, IpeIHa3sHauYeHHbIe
JUIA  PEryJIMpPOBaHUs IMPOU3BOJCTBECHHOM, YIPaBICHYECKOH, (QHHAHCOBOM, KaapOBOM M HHOMH
(bYHKIMOHAILHONW MEeSTeIBHOCTH BHYTpU YupexneHus. JIoKalbHBIM HOPMATHUBHEIM aKTOM BEBICIIEH
FOPUINYECKON CUJIBI IPU3HAETCS Y CTaB Y YpeKACHHUS.

2.2. JlokapHbIe HOPMATHBHEIE aKThI, PETYIHPYIOIIHe 00pa30BaTeIbHbIA IPOLECC B Y YPEKIECHUH
KOHKPETH3UPYIOT IpaBa i 0053aHHOCTH yYaCTHUKOB 00pa30BaTeIbHbBIX OTHOIEHUH.

2.3. JlokanbHble HOPMATHBHEIE aKThI, PEryJIUPYIOIIME TPYJAOBBIE OTHOIUIEHHS B YYPEKICHUH
COCTaBJIAIOT 0COOYyI0 007acTh OTHOIIEHWE MeXITy paboTonareneM H PaOOTHHUKAMHU Y UPEKICHHUS.
PaspabaTbIBaroTCs IS peaNn3aluy IpaB paOOTHUKOB, UCIIOJIHEHUS MU 0043aHHOCTEH, IOANEPKAHUS
JIACLUTUTHHBI B TPYIOBOM KOJUIEKTHBE.

HopMBI JIOKaIBEHBIX HOPMATHBHBIX aKTOB YUPEXKIECHUS, YXy/IIAOIIie I0I0KEHHE PaOOTHHKOB
[0 CPABHEHWIO C YCTAHOBJIEHHHIM TPYIOBBIM 3aKOHOJATEILCTBOM M HHBIMH HOPMATHBHBIMA
IPABOBLIMM aKTaMH, COACPXKAIIMMH HOPMBI TPYZOBOIO IIpaBa, KOJJIEKTHBHBIM JIOTOBOPOM,
COTJIAlIEHHUAMH, a TAKXKE JIOKAIbHBIE HOPMATUBHBIE aKThI, IPUHATHIE 6€3 COOMOIEHH YCTaHOBICHHOIO
cratbeit 372 Tpynosoro Konekca oprana paGOTHHKOB, HE IIOUIEKAT IIPUMEHEHHIO.

JlokaIbHBIE HOPMATHBHEIE aKThI YUPEKICHNS YTBEPKAAIOTCA paboToaTeNieM (3aBEIyIOIIM) B
npezenax KOMIIETEHIIMH B COOTBETCTBHA C TPYHOBBIM 3aKOHOJATENLCTBOM W MHBIMH HOPMAaTHBHBIMU
[IPAaBOBBEIMHM aKTaMH, COAEPXKalUMH HOPMBI TPYZOBOIO IIpaBa, KOJJICKTHBHBIMH JIOTOBOPaMH,
cornamenusmu (4. 1 cr. 8§ TK PD).

2.4. YauduuupoBaHHeIX GOpM UL [PHHATUS JIOKAJBHBIX HOpPMAaTHBHEIX akToB JIOY He

ycTaHaBIuBaeTcs. VICKIIIOUeHne COCTaBIISIOT [TaTHOe pacnucanue (popma Ne T-3), rpaduk oTiryckosB
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(popma Ne T-7) ¥ (QOpMBI JOKANbHBIX HOPMATHBHBIX &KTOB, YTBEPHKICHHBIC [TocTaHOBIEHHEM
Tockomerata Poccun ot 05.01.2004 1. Ne 1 «O6 yTBep/IeHUn yHEDUIHPOBAHHBIX HOPM IEPBAIHOHA
y9IETHOM MOKYMEHTAIUHY 110 yYETy TPyJa B ero OILIaTh.

D OpMBI OCTAIIBHBIX JOKAIbHBIX HOPMAaTUBHBIX aKTOB Vupexnenus, paboTofaTeNh (3aBe Iy oIui)
OIIPE/eIAET CAMOCTOSTENBHO. DTO MOTYT OBITh: MHCTPYKIMH, MCTOJUKH, IONONEHHA, IpPaBUIa,
CTaHIApPThI, TPUKA3BL, U JP.

3. Knaccudukanus JOKAIbHBIX aKTOB:

3.1. Ilo cTeneHu 3HAYMMOCTH:

_ 0Bs3aTeNIbHBIE — COCTAB TAKUX JIOKAJIBHBIX aKTOB OIPEIEICH TPYAOBBIM 3aKOHONATEIbCTBOM.
Tpynosoit xoneke PO conepxuT MpsMoe yKa3aHue Ha IPHHATHC MOJOOHBIX JOKYMEHTOB (HaIpuMep,
cT. cT. 189, 135 TK P®).

—  HeoOS3aTeNbHBIE — TaKMe [JOKYMEHTBl IPAMO HE IPEAYCMOTPCHBI  TPYJOBBRIM
3aKOHOJIATETBLCTBOM, pabOTOIaTeN b IPHHUMAET JIOKAJIBbHBIE aKThI 10 CBOEMY yCMOTPEHHUIO.

3.2. ITo cdhepe nercTBUS:

— o6Imero xapakTepa, paclpoCTPaHAIONIMECS Ha BCE YUPCIKICHHE;

— CIENHAIBHOTO XapaKTepa, Kacaroluecst OTACTIbHBIX BOIIPOCOB.

3.3. Tlo xpyry Jui:

— PACIPOCTPAHSIOIIAECS Ha BCEX paOOTHUKOB yUPEKACHHUL,

— PacIpOCTPAHSIOIIHIECS Ha OTPE/ICTICHHYIO KaTETOPHIO pabOTHUKOB.

3.4. ITo cmocoOy MpUHATHA:

— IpUHAMaeMBble paboToaTeNIeM eIMHOTUIHO;

— IIPUHUMAEMBIE C YIETOM MHEHHS TPSACTaBUTEILHOTO Oprana pabOTHUKOB. B aTOM CiTy4ae IIpu
IPHHATHHM JIOKAIBHBIX aKTOB HEOOXOUMO COBTIOATE TOPSIOK, MpeXycMoTpeHHsIH cT. 372 TK PO.

3.5. o cpoky IEHCTBHUA:

— [MOCTOSHHOIO ACHCTBUS,

— GeccpoYHEIE;

— C OIpEeNeSICHHBIM CPOKOM JIEUCTBHUA.

3.6. Ilo cpoky XpaHEHHUS:

— IIOCTOSTHHOTO XpaHEHHS,

— 75 ner;

— OpyTHE.

4. CTpyKTypa U coJepKaHHe JIOKAJIbHBLIX HOPMATHBHBIX AKTOB.

4.1. CprKTypa U coJlepiKaHME JIOKAIbHBIX HOPMAaTHUBHBIX aKTOB 3aBHCAT OT KpyTra BOIIPOCOB, E
OTHOIIIEHHWH KOTOPBIX HeoOX0aUMO NIPUHATHE TaKUX aKTOB.

VY CII0BHO CTPYKTYPY JTOKAIBHBIX aKTOB MOXHO pPa3JIe/IuTh Ha CICAYIOMHrE JacTu:

— o0mue MOJIOKEHHUS: IEPESUYCHb PETryJINPYCMbIX BOIIPOCOB; HOPMAaTHBHBIC MpaBOBBIE AKTHI, E
COOTBETCTBHHU C KOTOPBIMHU JIOKAJBHEIN aKT IIPUHUMACTCH; II0Apa3sACIICHUA WA KaTeropuu paGOTHI/IKOB‘
NOIMagaroIue moxa NeHCTBUE JIOKAJIBHOT'O aKTa,

— OCHOBHAafl 4YAaCThb: IpaBa H 00513aHHOCTH paGOTHI/IKa u pa6OTOI_[aT€J1$I; npoueaypsl, HC
OIPECICICHHBIC 3aKOHOJATEILCTBOM, IOPAIOK B3aUMOIEHCTBUS CTPYKTYPHBIX HOL[paSIIeHCHI/Iﬁ I
32BHCHMOCTH OT CHCHI/I(l)I/IKI/I JIOKaJILHOTO aKTa;, JSMCTBUSA CTOPOH, CPOKH, OTBETCTBEHHOCTD H IIP.

— 3aKJII0YHTEeNbHbIE IOJIOKEHHSA: BpeMA BCTYIUICHHA JIOKAJILHOT'O akTa B CHIIYy, IIEPCHCH!
TOXKaTbHBIX aKTOB HJIM OTACIIBHBIX HOHOX(@HHﬁ, HperaHlaIOUII/IX HeﬁCTBI/IC C IIpUHATHCM HOBOT'O aKTa.

JloxanpHBIE aKThBI MOI'yT COOEPKATh IIPUJIOKCHUA, Kacaromuecs BOIIPOCOB, OTpaX€HHBIX B OTH?
aKTax.

4.2. TeKcT JIOKAJIHHOTO HOPMATHBHOTO aKTa COCTABILAETCSA Ha PYCCKOM A3BIKE.



S. Pa3pa6oTka HOpMATHBHOIO JTOKAJILHOI0 AKTA.

IIpoexTsI NOKANTBHBIX HOPMATHBHBIX aKTOB PaspabaTBIBAIOTCS 10 PEIIEHMIO [leqarormyeckoro
cosera, Obmero cobpanus paGOTHHKOB WM aIMUHHCTPAIME YUPEKICHHUS B 3aBHCHMOCTH OT WX
KOMIIETEHLIUH, OIPEJICACHHOM 3aKOHOM B Y CTaBOM YUpexkIeHHUS.

5.1. Drambl pa3paGoTKu IPOEKTOB JIOKATBHEIX HOPMATHBHEIX AKTOB:

5.1.1. Onpezenenue BOIPOCOB, 110 KOTOPBIM TpebyeTcs paspaboTKa i YTBEPKIECHUE JTOKATIBHOTO
HOPMATHBHOTO aKTa. [IoTpeGHOCTH BBIABNSETCA B XO[€ COBEIaHHi, coGpammi, miaHepox. Camu
PabOTHUKH YYUPEXICHUS MOTYT BEICTYIIHTh C HHUIIHATHBON CO3MAHUS JTOKATHHOIO HOPMAaTHUBHOTO aKTa
TIPY BBIABJICHMH B XOZie paOOTHI HEYPEryTUPOBAHHBIX BOIIPOCOB.

5.1.2. Cospmanue pabodeii rpymIisl 0 pa3paboTKe JTOKATBHOTO HOPMAaTHBHOTO aKTa.

5.1.3. Hashadenne OTBETCTBEHHOTO pYKOBOJMTENS padodeit TPYIIEL, KOTOpBIH Oyner
KOOpAMHHPOBATh YYaCTHUKOB, U KOHTPOJIMPOBATH YCTAHOBJICHHBIE CPOKH pPaspaGOTKH JOKAIBHOTO
HOPMaTHBHOTO akTa. OCTaibHbIEe YIEHBI IPYIIIILI BIIPABE BHOCHTE MPEUIOKECHHUS M 3aMEYaHHs B XOIE
TIOATOTOBKH IPOCKTa NOKyMeHTa. IIpi He0GXOMMMOCTH OTBETCTBEHHBIN HCTIONHUTEND NOpabaTsBaeT
€T0 C yYETOM BHECCHHBIX 3aMEYaHHUH.

5.1.4. CormacoBaHHe IpoOeKTa JIOKalTbHOTO akTa. Ha maHHOM 5Tame IIPOEKT HEOOXOIHUMO
COrIacoBaTh C y4JacTHHKaMu paboued IPyNNEl M APYTMMH 3aHHTEPECOBAHHBIMH JHIAMH. [locie
COTIaCOBAHMs MPOEKT IEPENaeTCs Ha yTBepxkaeHue paboTonarermo. Eciy s IPHHATHS TOKATEHOTO
aKTa HEOOXOOUMO yYHTHIBATH MHEHHE IIPEACTAaBHTENBHOTO OpraHa PaGOTHHKOB (mpodcoroza), To 110
YTBEPKICHUs pabOTOAATENEM MPOEKT JOKYMEHTA U 0GOCHOBAHHME IO HEMY [OJIKHbI OBITH HaIIPaBJICHbI
B 3TOT opraH. (cT. 372 TK P®.)

6. IlpunsiTHE JIOKAJILHBIX HOPMATHUBHBIX aKTOB.

6.1. Cormacro cr. 12 TK P® nokanbHBIf akT BcTymaer B CHIly CO OHS €ro IPHHSTHUS
paboToarenemM WK o IHS, yKa3aHHOTO B 3TOM JOKYMEHTE.

PaboTonaTens MOKET IPUHSITE JIOKABHBIE aKTHI CIEIYIOIMME CIIOCOGAMHE:

— YTBEPIUTE;

— U31aTh IIPHKa3 (paclopsikeHne) 06 YTBEPKAEHUH JIOKATHHOTO aKTa.

6.2. YTBepiaas JOKaIbHBIN akT, paboToAaTeNh JOKEH IIOCTABUTS MOINCH B pexsuzute “I'pud
YTBEPHKICHUS JTOKYMEHTA”. DTOT PEKBU3UT PACIIONATAIOT B IIPABOM BEPXHEM YIITy HoKyMeHTa. [IoMiMO
TIOJITHCH TPH( KOIKEH cocTosTh U3 cinoBa Y TBEPXKJIAIO (6e3 KaBEeK), HANMEHOBAHUS TOKHOCTH
-HIa, yTBEPXKIAIOMIEro TOKYMEHT, €70 HHUIUANIOB, GaMUIMK U JAThI IIOAMHCAHNS.

6.3. Ilpu yTBEp:KIOEHMHM IOKYMEHTa HECKOJBKHMH JOJDKHOCTHBIMH JIHIIAME KX IIOIIHCH
PacmoIararoT Ha OJHOM YPOBHE.

6.4. JlokaibHBIA aKT MOXKET NPUHAMATHCS IIYTEM M3JAHHS [PHKa3a (pacriopspKeHwMs).
YEHQHIMPOBAaHHON (HOPMBI JUTS TaKOro IPHKa3a He IIPeTyCMOTPEHO, IIO3TOMY PaboToNATENs BIIpaBe
OIIPETICIIUTE €€ CaMOCTOATENBHO. B mprKase 06 yTBEp:KIEHNH JIOKAIBHOTO aKTa HEOOXOIIMO OTPA3UTh:

— J1aTy BBEJEHUA JIOKAIBHOTO aKTa B JeiCTBHE;

— YKa3aHHe 00 03HAKOMJIEHUH PabOTHHKOB C JIOKATBHBIM aKTOM B CPOKH IS 3TOTO,

— hamMuMK | IOKHOCTH JIML, OTBETCTBEHHBIX 32 COOMIONEHAE TIOKATBHOO aKTa;

— JApYTHE yCIIOBHUSL.

7. O3nakomJ/ieHHE Y4aCTHHKOB 06p‘d30BaTeJ'ILHOFO nmpomecca ¢ JIoOKkaJIbHbBIMH
HOpMAaTHUBHBIMH aKTaMH.

7.1. Pabornuku Yupexnenus (4acts 2 crathi 22 TK PD) B 06513aTeT5HOM IOPSIKE JOJIKHEI ObITH

TaHu3allui U HEITOCPEACTBEHHO CBA3aHHBIMU C UX TPYIOBOH NEATEIRHOCTRIO. ECIIN TIOKABHBIH aKT
¥2caeTCd 00yJaromuxcs, UX POIUTENEeH, OH JOKEH OBITh JOBEIEH 10 UX CBEICHHUS.

7.2. Ponuteny (3aKOHHBIE TIPEICTABUTEIN) 3HAKOMSITCS C JIOKAIBHBIMH HOPMATHBHEIME aKTaMy
IDH IOCTYIUICHHH B JOIIKOJIBHOE 00pa3oBaTeIbHOS YUPEIKICHHUE. :

.



7.3. JlokanbHbIe HOPMATHBHBIE aKThI PA3MEIIA0TCs Ha OQHIHATIEHOM CaiTe Y YPeICHHS.
8. U3meneHHe JTOKAJIbLHBIX HOPMATHBHBIX AKTOB.

8.1. PaboTomarent BIpaBe BHOCUTH U3MEHEHHS B JIOKAJIbHBIC aKThI:

— B CBSI3M CO BCTYIUICHHEM B CHJIy JHOO H3MEHEHHEM 3aKOHa MM JPYroro HOPMaTUBHOIO
IIPaBOBOTO aKTa, COJEPKaIIEro HOPMBI TPYAOBOTIO IIPpaBa, KOJUICKTUBHOTO I0T0BOPA, COrTIaIeHN,

— 110 COOCTBEHHOMY YCMOTpPEHHIO. B 5TOM ciTyuyae BaKHO, YTOOBI IPHHMMAEMBbIE JTOKaTbHBIC aKThI
He VXYOIAJd [OJOXKeHHWs pabOTHUKOB II0 CPaBHEHHMIO C TPYIOBBIM 33aKOHOJATEIIBCTBOM,
X0IeKTHBHBIMH JOTOBOpaMH, coramteHusMu (4. 4 ct. 8§ TK PO).

8.2. V3MeHeHHs BHOCATCS B TOM JKE IIOPSJIKE, B KOTOPOM JIOKAIBHBEIM aKT paspaOaTeIBalics d
VIBEDKIQICS MepBOHaYanbHO. HeoOXoauMo yuHTHIBATH, YTO HM3MEHEHHs MOTYT 3aTparuBaThb
ompeseleHHbIe CTOPOHAMH YCIIOBHS TPYZOBOTO JOToBOpa, a cornacHo ¢r. 72 TK PO aT0 nomycTamo
TOISKO II0 COIVIAIIEHHIO CTOPOH. PaboToxarens BIIpaBe B OAHOCTOPOHHEM IIOPSIIKE U3MEHATH Y CIIOBHSA
TDPVI0BOrO JOTOBOpPA TOJBKO B Cllydae OPraHH3alllOHHBIX UM TEXHONOTHIECKAX U3MEHEHHH yCIOBHH
Tpvaa. [Ipu 5ToM HEOOXOIUMO COBIIFOATE IPOLEIYPY, ONpeaeeHHyo B ¢T. 74 TK PO.

9. OTMeHa JIOKAJLHBIX AKTOB.

0.1. Corzacso c1. 12 TK P® ocHOBaHMSIMHU AJIS NPEKPALIECHHUS JECHCTBUS JIOKATBHOTO aKTa WA
OTASTHHEEIX €0 HNOI0XECHUH SABIIAIOTCS:

— mcTegeHHe CpoKa JedcTBus. Takas CHTyalus BO3MOXKHA, €CIIH IIPH pa3paboTKe JIOKaIbHOTO aKTa
5517 OmpeZeleH NEPHOJ €ro HeHCTBHS. IIpM HACTYIJIEHMH YKa3aHHOTO CpPOKa JIOKAIbHBIA aKT
asToMmaTHueckd yTpauuBaer cwiry. Ot paboromarens He TpeOyeTcs H3JAHUS IOMONHHUTEIBHBIX
JOXVMEHTOB, TTOATBEPKAAMONINX TOT (akT. B kauecTBe IpUMepa MOXKHO MPUBECTH IPadHK OTILYCKOB.
B cEIy OpsAMOTo YKa3aHus 3aKOHa rpaduK OTITyCKOB yTBEPKIAETCA €XKETOHO U MPEKpaInaeT 1eHCTBHE
10 OKOHYaHWH KaJICHIapHOTO TO/1a;

— oTMeHa (IpPU3HAHHE YTPATUBIIAM CHIJTY) JOKAIBHOTO aKTa MO0 OTHENBHBIX €ro MOJIOXECHUH
IPVTEM JOKaTIbHBIM aKTOM;

— BCTYIUIEHHE B CHJTy 3aKOHA WJIH IPyrOro HOPMaTHBHOTO IIPABOBOTO aKTa, COAEPHKAIIETO HOPMBI
TD¥I0BOTO IIpaBa, KOJUIEKTHBHOTO JOTOBOpA, COTJIALIEHMS, KOTJa yKa3aHHBIC aKThl yCTaHABIIHBAIOT
307122 BEICOKMH YPOBEHD rapanTHi paOOTHHUKAM 10 CPABHEHHMIO C A€HCTBOBABIIUM JIOKAIBHBIM aKTOM.

92 EcE IpWHAT 3aKOH WM APYrodl HOPMaTHBHBIA IIPaBOBOM aKT, yCTAaHABNMBAIOIIMH Gomee
SLICOXHI VDOBEHL rapaHThit paGOTHHKAM 10 CPaBHEHHIO C JIOKAJIBHBIM aKTOM, IEHCTBUE JIOKAIBHOIO
2572 WOE OTISTHHBIX er0 MOJI0XKEHUH IPEKPalacTCs.
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